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Request for Proposals: City Waste Water Operator  
 

The City of Clever, Missouri (“City”) is pleased to issue this Request for Proposal (”RFP”)  
for Class B Waster Water Operating Services. 

 

1. INTRODUCTION 

The City of Clever is a fourth-class city located in Christian County, Missouri.  The population of 

Clever was estimated to be 2,139 in 2015 and has been experiencing considerable growth over the 

previous years.   

The City of Clever has approximately 10 permanent employees, with 2 employees in the Public Works 

Department.  The City offers a full range of municipal services including administration, public works, 

community development, police, and municipal court.  Public Works offers services in street 

maintenance, park maintenance, water and sanitary sewer utility.  The City of Clever maintains 

approximately 17 miles of roads.  The City contains state highways, Highway 14, Route P and Route 

K, which transect the City.  Additional information for the City of Clever can be found via our website 

at www.clevermo.com.  

2. SCOPE AND CATEGORIES OF PROFESSIONAL SERVICES 

This position will work independently performing skilled technical work involving a variety of 
operational, laboratory, and maintenance duties designed to produce safe treatment of water and 
wastewater. Work includes monitoring the wastewater treatment plant's operation through 
observation, mechanical readings and the results of standard chemical and biological tests and to 
make necessary adjustments in the process as conditions or test results dictate. Work also includes a 
variety of equipment, grounds and facility maintenance and substantial record keeping of work 
activities.  

A. PRIMARY DUTIES: 
1. Wastewater maintenance, testing, repairs, lift stations, and wastewater 

treatment plant operations.  Plant is checked daily (7 days a week) 
2. Emergency on-call including weekends and Holidays. 
3. Wastewater Inspections and correspondence. 
4. Collects samples and conducts the in-plant tests necessary to control and 

monitor treatment facility processes and operation. 
5. Required reporting to DNR & EPA (I&I, DMR, Sludge Reports, etc.) 
6. Records in-plant test results, various meter readings, gauge reading, flow 

quantities and other technical data. 
7. Ordering and maintaining needed chemicals. 
8. Performs basic in-plant maintenance according to the schedules and 

procedures established for the facility. This includes cleaning, servicing, 
lubricating and repairing pumps, chemical feed equipment, electrical/ 
mechanical devices regularly found in water, and wastewater treatment 
facilities. 

9. Understands company policies and enforces safety regulations. 
10. Safely performs functions of the position including following proper safety 

guidelines such as job hazard analysis and lockout/tagout procedures and 
wearing PPE as required. 

11. Be knowledgeable of all City policies and regulations, and abide by them. 
12. Perform maintenance on all City equipment. 
13. Operate equipment when necessary. 
14. All sludge hauling. 

http://www.clevermo.com/
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15. Maintain the Collection System:  
a. Daily check and normal operation and maintenance at all City lift 

stations. 
b. Required reporting for collection system bypass. 
c. Provide equipment to clean collection system blockages. 
d. Clean collection system.  

3. PROPOSAL AND EVALUATION CRITERIA 

A. Instructions to Applicants:  

1. The response to this RFP should be delivered as follows: Four (4) hard copies plus one 
(1) electronic PDF file version (on a CD or flash drive) shall be submitted to the address 
below in a sealed package clearly marked to the attention of Kristy Keithley and must be 
received at the address below by 4:00 PM Central Time on Friday, March 23, 2018.  

 

Kristy Keithley  

City Clerk 

City of Clever 

PO Box 52 

304 S Clarke Ave. 

Clever, MO 65631 

2. Any proposals received after the specified date and time will be rejected and returned 
unopened. Proposals may not be modified or withdrawn after the submittal deadline. 
However, a respondent may withdraw one’s proposal from the selection process at any 
time prior to the submittal deadline. The City reserves the right to extend the time for 
submittals.  

3. Additional promotional materials/brochures may be included in addition to the proposal 
but may not substitute for any of the content requirements of the proposal itself. This 
additional material need not be submitted in an electronic format.  

4. Communication (other than through the process described herein) with the City, the 
selection committee, or the general public relative to this RFP prior to the 
announcement of a selection is strictly prohibited.  

5. The City reserves the right to request a change in any proposed sub-consultants, if 
applicable.  

6. The City reserves the right to waive any irregularities and/or reject any and all submittals. 
The City is under no obligation to award a contract to any firm or individual submitting 
a proposal.  

7. The City shall not be responsible for any costs incurred in the preparation, submittal, and 
presentation of proposals.  

8. All materials submitted shall become the property of the City and shall be subject to the 
laws and regulations relating to the disclosure of public information. No guarantee of 
privacy or confidentiality is offered or implied.  

4. Proposal Requirements and Evaluation Criteria  
The following are the contents that all proposals must include. The following categories and 

criteria will be major considerations in the evaluation and determination of the most qualified 

and capable individual and/or firm. Note: The sequence of the listing is not intended to reflect 

relative weight of each category: 

1. Interest and Relevant Experience: A statement of interest for the scope of services 
(not to exceed two pages) including a narrative describing the respondent’s 
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capabilities, relevant experience, and interest in the scope of work.  Interest and 
relative experience can be recorded on the attached form. 
 

2. Availability: A statement on the availability and commitment of the respondent to 
undertake the scope of services.  
 

3. Background and Training: Proposal shall include resumes for personnel who may 
perform services, including the lead contact who will act as the responsible person 
performing wastewater services. Resumes should list all relevant educational 
background/training, professional registration and licensing for the State of Missouri, 
and experience.   
 

4. References: The name, address and telephone number of at least three client 
references who can attest to the respondent’s ability to perform the services. Proposal 
shall include a description of the relationship between each reference and the 
respondent.  
 

5. Disclosure: Proposal will disclose any professional or personal financial interest 
which could be a possible conflict of interest in contracting with the City.  

 

5. COST PROPOSAL 

A. Monthly bid amount for Wastewater Services 

B. Hourly service calls 

C. Hourly equipment rate: list equipment and rate 

D. Bid per foot cost for cleaning wastewater collection lines 

E. Bid per hour for cleaning collection system blockages 

 

6. PROPOSED PROCESS AND TIMELINE (TENTATIVE) 

The following schedule will be utilized during the selection process.  
 

CRITICAL DATES DESCRIPTION 

February 22, 2018 Release RFP packet 

March 23, 4:00 pm RFP Deadline 

Week of March 26,2018 Selection Committee Meets 

Week of April 2, 2018 Staff Interviews & Finalizes On-Call Agreements 

Tuesday, April 17, 2018 Agreements presented at Board of Aldermen Meeting 

 

 

By submitting a proposal in response to this RFP, the respondent expresses its intent to comply 

with the established timeline. In addition, the respondent accepts the evaluation process and 

methodology, as well as acknowledges and accepts that the determination of “the most qualified 

and capable” firm(s) or individuals will require subjective judgments by the selection committee 

and the City. Thank you in advance for your interest in the City of Clever.  

 

END OF REQUEST FOR PROPOSAL 


